
CREDIT INFORMATION CHECKLIST 
 
Customer__________________________________________________________ 
 
Address___________________________________________________________ 
 
__________________________________________________________________ 
 
Telephone Number___________________________ Contact_________________ 
 
Date of Order or Credit Request ________________________________________ 
 
Sales Representative__________________________________________________ 
 
     Date  Date  Date 
            Requested               Received             Approved 
 
Credit Application  ______________    _____________    _____________ 
 
Financial Statements  ______________    _____________    _____________ 
 
Inspection Report   ______________    _____________    _____________ 
 
Bank Reference   ______________    _____________    _____________ 
 
Trade References    
 
________________________ ______________    _____________    _____________ 
 
________________________ ______________    _____________    _____________ 
 
________________________      ______________    _____________    _____________ 
 
Sales Report   ______________    _____________    _____________ 
 
D & B Report   ______________    _____________    _____________ 
 
Other Credit Reports 
 
________________________ ______________    _____________    _____________ 
 
________________________ ______________    _____________    _____________ 
 
________________________ ______________    _____________    _____________ 
 
Guarantor’s Financials  ______________    _____________    _____________ 
 
Lien/Security Check  ______________    _____________    _____________ 
 
Insurance Verification  ______________    _____________    _____________ 
 
Other 
 
_______________________ ______________    _____________    _____________ 
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